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THANH PHO HO CHi MINH

SO':355' /CBQLGDHCM-DT
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nganh Giao due tu 9/2016 den 8/2017

CONG HoA XA HOI CHiJ NGHiA vrsr NAM
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TP.H6 Chi Minh, ngay.2]1hang If nam 2016
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Kinh giri:
_Cac Ong (Ba) Hieu tnrong tnrong Dai hoc - Cao dfug;
_Cac Ong (Ba) Hieu tnrong tnrong TCCN;
_Cac Ong (Ba) Giam d6c So Giao due va Dao tao;
_Giam d6c trung tam GDTX tinh; KTTH - HN;
_Cac Ong (Ba) Truong Phong Giao due va Dao tao huy~nl quan,

Can cir Quyet dinh s6 23591QD - BGDDT ngay 09 thang 6 nam 2011 cua BQ
tnrong BQGiao due va Dao tao ban hanh Quy ch€ t6 chirc va hoat dQngcua Truong
Can bQqulin ly giao due thanh ph6 H6 Chi Minh;

Can cir Thong tu s6 139/2010/TT - BTC ngay 21 thang 9 nam 2010 cua BQTai
chinh quy dinh viec I~p d\l' toan, qmin ly va su d\lng ngan sach Nha nuoc danh cho
cong tac dao tl:\O,b6i duang can bQ,cong chuc, vien chilc nha nuoc;

Can cu tinh hinh th\l'ct€ va kha nang dao tl:\O,b6i duang cua nha truOng,
Truong Can bQ quan ly giao d\lc Thanh ph6 H6 Chi Minh ban hanh "KE

HO~CH" rna cac lop b6i duang can bQquan Iy giao d\lc va nha giao tiI 9/2016 d€n
8/2017 va xin gui d€n cac So Giao d\lc va Dao t~o, Phong Giao d\lc va Dao t~o; cac
Truong DH - CD, TCCN va cac Trung tam GDTX tinh, Trung tam KTTH - Huong
nghi~p d~ quy cO'quan thu~n lqi trong vi~c s~p x€p, b6 tri va cu can bQ, cong chuc,
vien chilc tharn gia b6i duang, t~p hudn.

Ngoai ra, tuy VflO nhu cfmth\l'c t€ cua tung dia phuO'ng/cO'so, Truong se din d6i
k€ hOl:\chhqp tac rna va d~t lop tl:\idia phuang/cO'sa co nhu c~u (toan bQho~c 1 ph~n
chuang trinh; chuang trinh b6i duang Co' ban ho~c b6i duang thuong xuyen - xern
danh rn\lc cac chuang trinh b6i duang Can b<5quan If; Giao d1jc va Nhiz giao gui
kern).

TruOngCan bQquan Iy giao d\lc Thanh ph6 H6 Chi Minh rdt rnong nh~n duqc S\l'
hqp tac cua quy So', Phong, TruOng,Trung tam.

Tran trQng./.

Nui n"~n:
_Bi;>truang BQ OO&DT: d~ bao cao;
_Thu truang Nguy~n Vinh Hi~n: d~bao cao;
_Mi;>ts5 d(Jl1 vi cua cO'quan Bi;>OD&DT: d~ bi€t;
- Nhu tren: d~chieu sinh;
- Hi~u truang, ph6 hi~u twang;
_Cac d(Jl1vi trong trubng: d~ th\l'c hi~n;
- Luu: VT, Dao t1,l.0.



cAc CHUONG TRINH BOI DUONG
CAN B<) QUAN LV GIAO DVC VA NHA GUO

(C~pnh~t 3-2016)

TEN - GHISTT SONGAy
CHUONG TRiNH CHU

I-Ia Chuang trinh hoi duang c{m he> quan ly 8 tuan hoc + 3 tuan
cfip CCtnrong MN thirc t~,vi~t TL

Ib Chuang trinh hoi duang can he> quan ly
nt cfip CCtnrong ph6 thong

Ic Chuang trinh hoi dirong can he>quan ly khoa,
nt cfip CCphong tnrong DH, CD

Chuang trinh boi dirong kien tlurc phap lu~t
2 va ky nang cong tac phap ch~ cho can he> 7 ngay cfip CC

phap che nganh GD

3 Chuang trinh boi duong nghiep V\1cong tac
8 ngay cfip CCvien thanh tra GD

4 Chuang trinh boi dirong nghiep V\1nr van du 7 ngay cfip CCh<;>c

5 Chuang trinh hoi dirong kien tlnrc phap lu~t
18 ngay Cftp CCcho GV day men GDCD

6 Chuang trinh hoi duong ngach CVC 8 tuan CapCC
7 Chuang trinh hoi dircng ngach CV 10 tuan CapCC

8 Chuang trinh hoi dirong nghiep V\1 hanh 7 ngay cfip GCNchinh van phong trong nha tnrong

9 Chuang trinh nang cao nang luc quan Iy tai
9 ngay Cap GCNchinh, tai san trong giao due

10 Chuang trinh hoi dirong quan Iy tai san trong
4 ngay cfip GCNtnrong hoc

11 Chuang trinh hoi dtrong kiem dinh chat 6ngay cfip GCNhrong ca sa giao d\1cph6 thong

12 Chuang trinh hoi duang kiem dinh chat 6ngay cfip GCNluqng giao d\1c truang mAmnon

13 Chuang trinh hoi duang cong tac quan Iy cho
5 ngay cfip GCNt6 truang chuyen mon truang trung h<;>c

14 Chuang trinh boi duang to tmang chuyen
3 ngay cfip GCNmon truang ti~u h<;>c



15
Chuong trinh boi du5ng to tnrong chuyen 3 ngay CftpGCN
mon tnrong mam non

16
Chuong trinh boi dirong cong tac chu nhiem 5 ngay CftpGCN
tnrong trung hoc

17
Chuong ~rinh boi du5ng cong tac chu nhiem 5 ngay CftpGCN
tnrong tieu hoc
Chuong trinh boi du5ng irng dung cong nghe

18 thong tin trong day hoc tich eire a tnrong ti~u 4ngay Cftp GCN

hQc

19
Chuong trinh boi du5ng nghiep vu thu vien 4 ngay CftpGCN
tnrong ph6 thong
Chuong trinh nang cao nang hrc l~p ke hoach

,
20 4 ngay CapGCN

chien hroc trong tnrong pho thong
..

21
Chuang trinh nang cao nang hrc quan ly 4ngay Cftp GCN
nhan S\I tnrong ph6 thong

22
Chuong trinh nang cao nang hrc xu ly vi -l ngay Cftp GCN
phl;lmphap lu~t trong nha tnrong
Chuong trinh boi duong Hieu tnrong tnrong

23 ph6 thong thea hinh tlnrc lien kSt Vi~t- 8 ngay CftpGCN

Singapore
-,

24
Chuang !rinh nang cao nang luc quan Iy

~4 ngay Cftp GCN
tnrong mam non

25
Chuong trinh nang cao nang lire quan Iy 14 ngay Cftp GCN
truOng-ph6 thong

- - -_ I

26
Chuong trinh boi duang cong tac tu v~n tam 4ngay CftpGCN
ly hoc dUOngtrong truang trung hoc

27
Chuong trinh boi du5ng CBQL trung tam 4 ngay Cftp GCN
hoc t~p cl)ng d6ng

28
Chuong trinh boi duang nghi~p V\l thanh tra 4 ngay CftpGCN
nhan dan trong truOng hoc

..

Theo nhu cdu cua cac dia phuong/co so, TruOng se can d6i k~ hOl;lChd~ hgp tac
ma16p tl;lidia phuong (b6i duang toan bQho~c 1 phdn chuang trinh thea nhu cftu).

D~ biet them chi ti~t, xin lien h~: Phong Dao tl;lo, TruOng Can bl) quan ly giao
d\lc Thanh ph6 H6 Chi Minh, s6 7 Nguy~n Binh Khiem, Qu~n 1, TP. HCM; Tel:
08.39104145, 08.38223258, 08.38291718; Fax: 08.38296336; E-mail:
cbqlhcm@gmail.com; Website: www.iemh.edu.vn (m\lc DAo TAD & BOI
DUONG).



BOGIAO DlJC vA DAo T~o
TRU'ONG CAN BQ QuAN LV GIAO DVC

THANH PHO HO cHiMINH

S6:35b/KH-CBQLGDHCM

CQNG HOA xA HQI CHiT NGHiA VI~T NAM
DQc l~p - TV do - H~nh phuc

TP.H6 Chi Minh, ngay:LJ-thang If ndm 2016

KEHOACH
MO cAc LOP BOI DUONG CANBQ QUAN LY GIAO DVC vA NHA GIAo

TU 9/2016 DEN 8/2017

A. cAc LOP MO T';'I TRUONG

TT TEN LOP NQIDUNG THOIGIANHQC Gill
CHU'ONG TRiNH CHU

B6i ducmg CBQL truong Chuang trinh ban hanh thea QD
12/9 => 04/11116 8 twin1 THPT 382/QD-BGDT ngay 20-01-2012

euaBQGD&DT

B6i duang CBQL tnrong Chuang trinh ban hanh thea QD
2 THCS 382/QD-BGDT ngay 20-01-2012 12/9 => 04/11116 8 tu~n

cua Bo GD&DT

B6i duong CBQL tnrong TiSu Chuang trinh ban hanh thea QD
~ 382/QD-BGDT ngay 20-01-2012 12/9 => 04111116 8 tu~n.)

hoc euaBQGD&DT

B6i duong CBQL tnrong M~m Chuang trinh ban hanh thea QD
4 382/QD-BGDT ngay 20-01-2012 05/6/17 => 2817/17 8 tu~n

non euaBQGD&DT
Boi ducmg CBQL Khoa, Chuang trinh ban hanh thea QD DQt 1: 21111 =>16/12/16

5 Phong tnrong DH-CD 382/QD-BGDT ngay 20-01-2012 DQt 2: 20/02 => 17/03117 8 tu~n
euaBQGD&DT

B?i duong CBQL tnrong trung Chuang trinh ban hanh thea QD
6 382/QD-BGDT ngay 20-01-2012 Thong bao sau 8 tu~ncap chuyen nghiep euaBQGD&DT

Boi duong nghiep vu tu van du Chuang trinh ban hanh thea 6, 7, 8, 9, 14, 15,
7 hoc - K19 Thong tu 29/2013/TT-BGDDT 16/9/2016

ngay 25-7-2013 cua BQGD&DT
Boi duong nghiep vu tir van du Chuang trinh ban hanh thea Hoe

8 hoc -K20 Thong tu 29/20 13/TT -BGDDT 05-20/12/2016 bu6i t6i
ngay 25-7-2013 cua BQGD&DT

Boi duong nghiep vu tu van du Chuang trinh ban hanh thea
9 h9C - K21 Thong tu 29/20 13ITT-BGDDT 1,2,3, 7, 8, 9, 10/3/2017

ngay 25-7-2013 cua BQGD&DT
Boi duong nghiep vu nr van du Chuang trlnh ban hanh thea Hoe

10 hoc-K22 Thong tu 29/2013/TT-BGDDT 05-2016/2017 bu6i t6i
ngay 25-7-2013 cua BQGD&DT

11
Boi duong cong tac vien thanh TT so 32/20 14/TT-BGDDT 10-18/10/2016
tra giao due

12 Boi duong cQng tac vien thanh TT so 32/20 14/TT-BGDDT 07-1511112016
tra giao d\lc

13 Boi duong cQng tac vien thanh TT so 32/20 14/TT-BGDDT 05-13/]2/2016
tra giao d\lc
Chuang trinh boi duang Chuang trinh ban himh thea QD

14 C!3QL trung tam hoc t~p cQng 1022/QD-CBQLGDHCM ngay 06-09/3/2017
dong 10 thang 10 nam 2014



TT TENL<lP
NQIDUNG THOIGIANHQC GHI

CHUONG TRiNH CHU

Boi dirong nghiep VI,l thanh tra Chuang trinh ban hanh thea QD
15 nhan dan trong tnrong hoc 128/QD-CBQLGDHCM ngay 18 13-16/3/2017

thang 02 nam 2016

16
Boi duong cong tac vien thanh TT so 32/2014/TT-BGDDT 10-18/4/2017
tra giao due

17
B6i duong cong tac vien thanh TT 5632/2014ITT-BGDDT 05-13/6/2017
tra giao due

18
B6i duong cong tac vien thanh TT 5632/2014/TT-BGDDT 03-11/7/2017
tra giao due

19
Boi dirong cong tac vien thanh TT so 32/2014/TT-BGDDT 07-15/8/2017
tra giao due

B. cAe LOP MO T~I DIA PHUONG, eo so
Theo nhu ccluthuc t~ cua tung dia phirong/co sa, Truong se can d6i k~ hoach hQ'Ptac

rna va d~t lap tai dia plnrong/co sa co nhu cc1u(toan be) hoac 1 phan chuang trinh; chuang
trinh b6i duong co ban hoac b6i duong thuong xuyen - xern danh muc cac chuang trinh b6i
duiing Can b6 quemIi' giao due va Nha giao giri kern). /)2 bilt them chi tilt. xin lien he:
Phong Dao tao, Truong Can be)quan ly giao due Thanh ph6 H6 Chi Minh, s6 7 Nguyjn Binh
KhH~m, Qu~ 1, TP. HeM; Tel: 08.39104145, 08.38223258, 08.38291718; Fax:
08.38296336; E-mail: cbqlhcm@gmail.com; Website: www.iemh.edu.vn.

NO'i nh{in:
- BQ tnrong BQ GD&D: d~bao cao;
_Thir tnrong Nguy~n Vinh Hi~n: d~ bao do;
_MQt s6 dan vi eua eo quan BQ GD&DT: d~bi~t;
- Oic S6, Phong GD&DT;
_Cae TruOng DH, CD, TCCN, TT: d~ehieu sinh;
- Hi~u tru<'mg, ph6 hi~u tru<'mg;
- Cae dan vi trong truOng: d~ thl,fe hi~n;
- Luu: VT, mlO t:;to.



BO GrAo D1)C vA DAo TAO
TRUONG CAN BQ QUAN LY GIAO Dl)C

THA.NH PHD HO CHi MINH

S6:35?7TB-CBQLGDHCM

CQNG HOA xA HQI cnu NGHiA Vl¢T NAM
DQc l~p - TI}'do - H~nh phuc

TP. H6 Chi Minh, ngay.2j-thanglj nam 2016

THONGBAo
CHIEU SINH cAc KHOA BOI DVONG cAN BQ QUAN LY

TRVONG TRUNG HQC PHO THONG, TRUNG HQC CO Sa vA. TIEU HQC
NA.MHQC 2016 - 2017

Can cir Quyet dinh s6 2359/QD - BGDDT ngay 09 thang 6 nam 2011 cua BI)
tnrong BI) Giao due va Dao tao ban hanh Quy ch~ t6 chirc va hoat dong cua Truong
Can bl) quan ly giao due thanh ph6 H6 Chi Minh;

Can cir Quyet dinh s6 382/QDGD-DT ngay 2010112012 cua Be>tnrong Be>Giao
due va Dao tao v€ viec ban hanh chuang trinh b6i duong Can bl) quan ly giao due;

Can cir Thong nr s6 139/2010/TT-BTC ngay 2119/2010 cua BI) Tai chinh quy
dinh viec l~p du toan, quan ly va sir dung ngan sach Nha mroc danh cho cong tac dao
tao, b6i duong can bl), cong chirc;

Can cir Ki hoach ma cdc zap b6i duiing can b9 quem If; gido due va nha giao tt'r
912016 din 812017 clla Truang Can be>quan ly giao d\lc Thanh ph6 H6 Chi Minh, s6 .
3ShIKH-CBQLGDHCM, ngay1rlhang If nam 2016 duQ'c gui d~n cac So', cac Phong
GD&DT,

Nay, Truang thong bao chieu sinh C\l the cac lap b6i duang can bl) quan ly h9C
t~p trung t1;liTruong de cac So', Phong GD&DT va cac truong lam can cu cu can be>,
cong chuc, vien chuc tham gia hQc t~p.

1.Cac lap dU'Q'ctA chllc
+ Lap can bl) qmin ly truang THPT;
+ Lap can bl) qmin ly truang THCS;
+ Lap can bl) quan ly truang Tieu hQc.
2. DAi tU'Q'ngtham d\l'
Hi~u truang, Ph6 Hi~u truang va vien chuc thue>cdi~n quy ho~ch can be>quan ly

Cllacac truang THPT, THCS va TH.
3. ThOi gian va dla di~m hQc t~p
+ Thai gian h9C tq.p tr;zitruang
H9C S tuAn, tir 12/9 d~n 0411112016.
HQc vien c6 m~t t~i Truong hIc 7h30 ngay 12 thang 9 nam 2016 de lam cac thu

t\lCnh~p hQc; khoa hQc khai giang hIc Sh30 cung ngay.
+Dia diim h9C t~p
Truong Can be>qual} ly, gillO d\lc Th~nh ph6 H6 Chi Mi~, s6 7 Nguy8n Binh

Khiem, Qu~n r, Thanh pho Ho Chi Minh (gan cong chinh Thao cam vien Sai Gon).
Sau thoi gian t~p trung t~t Truang CBQLGD TP. H6 Chi Minh, cac h9C vien se

nghien cuu thlJc t~ va lam tieu iu~n cu6i khoa 3 tUdn t~i co So' minh dang cong taco

1



4. Kinh phi hoc t~p
+ Ti~n hoc phi: 3 400 000 d6ngl 1 hoc vien.
+ Ti~n ali lieu: 200 000 d6ng 1 1 hoc vien.
+ Phi dich vu noi tru: Theo che de>hien hanh.

5. Tho tuc dang kY
Cac S6, Phong GD&DT va cac Truong I~p danh sach cli' can be>,cong chirc, vien

chirc di hQC(m6i lap mot danh sach rieng) thee mfiu duoi day (hoac fax hoac email) v~
Phong Dao tao, Truong Can be>quan Iy giao due Thanh ph6 H6 Chi Minh, s6 7
Nguyen Binh Khiem, Quan I, TP. HCM truce ngay khai giang khoa hoc it nh~t 2 tuftn
de thuan loi trong viec b6 tri va s~p xep lap hoc. De biet them chi tiet, xin lien h~
Phong Dao tao, dien thoai 08.391041451 08.382232581 08.38291718; Fax:
08.38296336; email: cbqlhcm@gmail.com; Website: www.iemh.edu.vn

Ten dcm vi
DANH SACH DANG KY

Tham dir khoa b6i du5ng quan 1y tnrong khai giang ngay 12 thang 9 nam 2016

Don Trinh Ohi chu

TT HQ va ten Phai
Nam NO'i sinh Dan Quoc Clnrc vi dQ (Di~n thoai,
sinh (TinhITP) tQc tich V\l cong CM- E-mail,

tac NV Diachi)

ky ten, dong dau

Truang Can be>quan Iy giao d\lc Thanh ph6 H6 Chi Minh kinh d~ nghi cac S6,
Phong GD&DT va cac Truong quan tam va t~o di~u ki~n cli' can be>,cong chuc, vien
chuc v~ tham gia hQc t~p dung ke ho~ch tren.!.

Ghi chu: Thong bao chieu sinh nay thay GiAymOi nh~p hQc.

Nui nhQn:
_BQ truOng BQGD&DT: d@bao eao;
_Th(r truOng Nguyen Vinh Hi8n: d€ bao eao;
- CVeNG&CBQLCSGD: d@bi€t;
_Cae SalPhOng GD&DT: d8 ehieu sinh;
- Hi~u truOng, ph6 hi~u truang;
- Cae dan vi trong trucJng: d8 th\Ie hi~n;
- LUll: Vi:lnthu.
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